SITE PLAN

The Planning and Development Department strives to set
the highest possible standards and expectations for our
customers and residents while implementing the various
codes of the city.
Planning & Zoning: reviews
new and renovation projects
as well as rezonings,
conditional uses, variances,
site plans, and subdivision
applications. Plans are
reviewed for completeness
and compliance with the
Land Development Code and
Comprehensive Plan.
Building & Fire Prevention
Construction Services : is
tasked with oversight of all
new construction projects,
additions, and alterations
of existing structures;
fre life safety and fre
protective systems; plan
review; inspections; and
fnal acceptance. These
services are accomplished
through enforcement of the
provisions of the Florida
Building Code, the Florida
Fire Prevention Code, and
the City of Mount Dora Code
of Ordinance.

REVIEW PROCESS

Community
Redevelopment: is
tasked with improving
the city’s public grounds
and infrastructures, such
as parking, road rights
of way, and parks. These
improvements are intended
to encourage investment
into private properties and
increase business activity.
Historic Preservation:
protects the buildings of
Mount Dora that provide
a tangible record of the
history and development of
the community. Decisions
regarding alterations to
historic buildings are
based on the Secretary of
the Interior’s Standards
for Rehabilitating Historic
Buildings and the Mount
Dora Historic Preservation
Guidelines.
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NOTE: Costs incurred by the City’s outside
engineering consultants, other constants,
legal counsel, etc., will be billed directly to
the applicant. All consultant fees shall be
paid prior issuance of any permits.
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What is a Site Plan Review?

A site plan review is required for projects involving
land development without structures, such as
parking lots; projects involving new construction, the
alteration or conversion of any existing structure into
an office, commercial, industrial or multi-family;
public buildings and facilities; and private utility
buildings.

Submittal Procedure

Anyone wishing to develop a site must complete
an application for Site Plan Review. All applications
shall include additional copies of the site plan
(see application checklist for detailed submittal
requirements). Following approval of the site plan,
the applicant shall have six months to obtain a
permit for construction on the site (Site Development
Permit with additional fees). An approved site plan is
required prior to the issuance of a building permit.
Site plans shall show items such as the size and
location of structures, parking areas, setbacks,
source of utilities, landscaping, architectural design,
tree protection plan, and storm-water management
concept. A detailed list of requirements is included
in the application and in the Land Development
Code.
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It shall be unlawful for any person to construct, erect,
or alter a building or structure or to develop, change
or improve land for which a site plan is required
except in accordance with an approved site plan.
Anyone wishing to apply for site plan approval is
encouraged to confer with the City of Mount Dora
staff to determine the most current procedures,
submittals, standards, deadlines, and fees. A preapplication conference may be scheduled by calling
(352) 735-7112.
The Planning and Development Department staff will
review the application for completeness. After
review, the application it will be scheduled for the
next available Development Review Committee
(DRC) meeting. The DRC is comprised of
representatives from various City departments who
provide their respective discipline’s input.
The DRC shall be responsible for the initial review of
the site plan request for compliance with the
provisions of the Land Development Code. The DRC
shall review and make a recommendation to the
Planning and Zoning Commission (PZC). Applicants,
owners, or representatives are asked to attend the
DRC meeting to discuss pertinent issues involving
the site plan review request.

More than two reviews of a site plan by the DRC
shall be considered a new application and,
therefore, require an additional application fee.

Approvals

Based on the information and the recommendation
of the DRC, the PZC shall approve the site plan
request, subject to stated conditions, or deny the
site plan.
Upon site plan approval and issuance of a building
permit, the development shall be built in accordance
with the approved site plan and site plan
regulations. Any change to an approved site plan
must follow the procedure outlined above.

