HUMAN RESOURCES DEPARTMENT

TOBACCO FREE WORKPLACE

POLICY

EMPLOYEE
RESPONSIBILITY

In consideration of the health, safety, and comfort of all of our employees,
smoking and/or use of tobacco products by City employees shall not be
permitted anywhere in, around, or on the property of any City facility in
which employees work or have access to, including any City rights of way
and/or City vehicle(s) they may drive.

This policy has been introduced to ensure that the City fulfills its
obligation to protect workers and visitors from the health risks caused by
first and second hand smoke and to comply with the Florida Clean Indoor
Air Act, Amended in 2003, which requires all enclosed, and local
government workplaces and other public premises to be smoke free. It has
also been introduced to promote employee wellness and reduce future
medical claims costs related to the use of tobacco products. In addition,
City employees are reminded that the use of tobacco products in front of
the public while on duty is strictly prohibited.

The activity of “smoking or use of tobacco products” shall include but not
be limited to the smoking or carrying of any kind of lighted pipe, cigar,
cigarette, or the use of any other tobacco product, including chewing
tobacco, snuff, “E” cigarettes, etc.

The effectiveness of this policy shall depend largely on the
understanding and willingness of all employees to abide by its provisions
and to request others to do so.

Any City employee hired after 10-1-2014 is prohibited from using tobacco
products whether on-duty or off-duty while employed by the City.

Employees hired prior to 10-1-2014 are prohibited from using tobacco
products on City property and at any time while on duty. Because
employees are paid during break periods, break periods unlike meal time
shall be considered “on duty.”

The rules regarding tobacco free workplace apply to everyone entering the
City premises. This includes all employees, temporary workers,
consultants, interns, volunteers, citizens, and visitors.



Every City employee will be required to sign a Tobacco/Nicotine Free
affidavit. If you state you are a non-user of tobacco products and you are
reported to be using them in violation of this policy, you will be required
to have a urine cotinine test at the Employee Health and Wellness Center.
Failure to comply with the order to take the test may be considered
insubordination and disciplinary action may result up to and including
termination.

If you have indicated you are a user of tobacco products and it is reported
that you are using them while on duty or on city property in violation of
the policy, you can be subject to investigation and disciplinary action up to
and including termination.

DEPARTMENT Complaints of violation of the policy should be directed to the Department

HEAD Head responsible for the particular work area or facility involved in the

RESPONSIBILITY complaint. The Department Head shall be responsible for notifying the
violator of the pertinent portions of this policy. Failure to comply with the
policy after proper notification shall initiate the City's progressive
discipline procedures.

It shall be the responsibility of each employee to abide by the rules

and regulations contained in this policy, and it shall be the responsibility
of the affected Department Head to see that the policy is applied in an
equitable manner and adhered to by all employees.

EMPLOYER As a responsible employer the City is committed to maintaining a healthy,

RESPONSIBILITY safe and comfortable working environment for its employees. In this
instance, the City will offer smoking and use of tobacco product cessation
programs to those employees hired prior to 10-01-2014, at no cost.
Cessation programs will be offered in conjunction with the City’s
Employee Health and Wellness Center.
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